COINMACOBAHO YTBEPXOAKO
Mefarornyeckm COBETOM

B® NANOY HCO HOKKu»,

npotokon Ne 32 ot 01.09.2015r.

MNOJTIOXXEHUE O BUBJTIMOTEKE BAPABUHC KOO ®UJTNATIA
FAHOY HCO «<HOKKu»

1 OBLWUEE NMOJTOXXEHWUE.

11. bubnuoteka b® TAMNOY HCO «HOKKuW» - uH(popmaLMoHHOe, KynbTypHOe
yupexxaeHue, yyacTBytoLLee B y4ebHO-06pa30oBaTe/lbHOM MpoLecce B LeNisX 06ecneyeHns npasa
0byyaroLmxcs Ha 6ecniaTHOe Mosb30BaHMe 6MBIMOTEYHBIMU N UHBIMI pecypcamn unmana.

12. B cBoell fesTenbHOCTN 6MbnmnoTeKka pyKoBoACTBYyeTCca KOHCTUTYLMe Poccuiickoi
(hepepaunn. PepepaibHbIMM 3aKoHaMn «O6 06pazoBaHUM B Poccuiickoit ®egepauyun» (0T
29.12.2012r. Ne 273 - ®3), «O 6UBAMOTEYHOM Aene», HOPMaTUBHLIMU W MPaBOBLIMM aKTamu
Mpe3ngeHTa P®. lMNpaBuTenscTBa PP. YCTaBOM KOMNemka, a TakKe HacToAWmMM «[ooXKeHnem
0 61M6nMoTEKe», YTBEPXKAEHHbIM 3aBefytoLLen hunana.

13. bubnuoteka - SBNAETCA WH(OPMALMOHHON , KyNbTypHOW , 06pa30BaTe/bHOW
CNy>60i  (unnana, QYHKUMOHMPYET HapALy C OCHOBHbIMW CNy)XXOamu yupexgeHus u
HaxXoAuTCs B HENOCPEACTBEHHOM MOAYMHEHWMN 3aBefyHoLLen hunnana.

14. B cBoelt geAtenbHOCTM 61bMoTeKa obecredmBaeT NpaBo AOCTyMNa K MHGopmaumm,
CNocoOCTBYeT Y[A0BNETBOPEHNIO MH(OPMALMOHHBIX MOTPe6HOCTE, camoobpa3oBaHuto. [ns
[OOCTUMXKEHUA 3TWX Lenelr 6ubnnoTeka npefocTaBnseT CBOW (DOHA BO BPEMEHHOEe MOJ/ib30BaHue
yepe3 CUCTEMY UUTASIbHOMO 3a1a U abOHEMEHTa, OCYLLECTBASET CMpPaBOYHO-UH(OPMALMOHHOE
obecneyeHne NHHOOPMALMOHHBLIX NMOTPEGHOCTEN NOMb30BaTENEN.

15. bubnuoteka o6cny>KmBaeT npenogasaTeneil, CTYAEHTOB, COTPYAHMKOB Y4ebHOro
3aBefleHns, a TakXke Cryllatefiel KypcoB MOBbILEHUA KBaIM(MKALMM B COOTBETCTBUU C
npaBuMnaMn Monb30BaHUS OUONMOTEKON, YTBEPXAEHHbIMM 3aBefytowenn ¢unmnana. Mopsmok
JOCTyna K (PoHAaM, MepeyeHb OCHOBHbIX YCNYr W YCMOBUS MX MpefoCTaBneHns 6ubnmnoTekon
onpegensetcs «lMpaBnnammn Nonb30BaHUA GUBINOTEKON».

2. SAJAYN N dYHKLUNN BUBJTMOTEKW.

2.1. ObecrieyeHre y4ebHOro npotecca Bcemy opmamun 1 MeTofamm 61MbIMoTeYHOro
NH(OPMALIMOHHO - 616MOrpatyeckoro 06CNy>KMBaHMS.

2. 2. KomnnektoBaHve poHaa 61MbIMoTekn B COOTBETCTBUM C HOBbIMW YYeOHbIMU NiaHamMu ©
3afa4amu.

2.3. Co3faHne KayeCTBEHHOIO CnpaBoYHO-6MbMOorpadmyeckoro annapara.

2.4. BocnutaHne MHMOPMaLMOHHON KynbTypbl, NPUBUATNE HABLIKOB YMENOro No/b30BaHNS
KHUIoW, 6UBNNOTEKOIN, MH(OPMALMOHHBLIMK pecypcamu.

2.5. PaclumpsieT acCOpTUMEHT GMONMOTEYHbIX YCYr, MOBbLILAET UX KaYeCTBO Ha OCHOBE
TEXHUYECKOr0 OCHALLEeHNs 61MBIMOTEK, KOMMbIOTEPU3aLMM MHPOPMALLMOHHBIX MPOLIECCOB.
2.6. ®opmupyeT (HOHA4 B COOTBETCTBMM C TUMOM W Npoduniem Yy4ebHOro 3aBefleHUs W
MH(OPMaLMOHHBIMX  MOTPe6HOCTAMI MoNb30oBaTeNieit. MpuobpeTaeT y4yebHYH, CMpPaBOYHYHO,
Hayu4HYH, Hay4YHO-MOMYNAPHYHO, XYA0XECTBEHHYIO IMTEPATYPY U NEPUOANYECKME N3LaHUS.
2. 7. OCyLLEeCTBNAET HayYHYHO M TEXHUYECKYHO 06paboTKy MocTynatoweid B (hOHA NUTEpaTypbl.
BepeT cuctemy 6UMGNNOTEYHBIX KaTa/loroB KapTOTEK.
2.8. PaboTaeT B TECHOM KOHTaKTe C MpernojasarensiMv, OO6LLECTBEHHBIMW OpraHu3aumusamMm
(hnnuana.



PYKOBO/CTBO W YMPABJ/IEHVE BMB/IMOTEKOW.

3. 1 OOuwee pyKoBOACTBO OMOAMOTEKONM OCYyLLeCTBNsSET 3aBegytowas bd T[AMOY HCO
«HOKKuW».

WN3pae! npukasbl, NOMOXEHUS, WHCTPYKUUW, AaeT pacropsdkeHus, o6s3aTefibHble 418 BCEro
nepcoHasna 6ubnmotekn. Ob6ecneumBaeT 6MBIMOTEKY MOMELLEHMEM, COMMIACHO [AEMCTBYHOLMM
HOopMaM, 61MbMoTeYHbIM 060pY0BaHMEM, MHBEHTAPEM, OPrTEXHUKO.

OcyulecTBnsieT Mepbl, MO CO3L4aHWI0 HEOOXOAMMbIX YCNOBUWA A/ paboTbl MepcoHana u
nonb3oBatenert GMGAMOTEKM, OOECreuMBaeT YCNOBUA XPaHEHWUS U COXPAHHOCTU MMYLLECTBa
OMbMoTekn. PUHaAHCUPYET ee AedTeNlbHOCTb.

3.2 PykoBOACTBO G1GMIMOTEKOIN OCYLLECTBNSET BMONOTEKAPb 2 KATeropuu, NPUHUMAKOLLMIA  Ha
cebs NOMHYI MaTepuasbHYt0 OTBETCTBEHHOCTb 3a 06ecrneyeHue COXPaHHOCTU MaTepuasibHbIX
LIeHHOCTel 61ubNMoTEYHOro PoHAA.

3. 3. bubnnotekapb 2 KaTeropum MOAYMHAETCA HENOCPEACTBEHHO 3aBefytollein b [AMNOY
HCO «HOKKu».

3. 4. bubnmoTekapb 2 KaTeropuv MMeeT npaso:

- paspabaTblBaTb MNPOEKTbl MNpaBW/, WHCTPYKUMIA, MOMOXKEHUA W APYTUX [OKYMEHTOB,
pernameHTUpyoLWmX paboTy 6UBINOTEKN:

- 3HAaKOMUTLCA C Y4ebHbIMM MNaHamu, nporpaMMamu, Apyro y4ebHO-MeTOANYECKOW
NHopmaLmeil;

- U3yyaTb NepeaoBoi ONbIT opraHn3auuy paboTtbl 6M6IMOTEK, NOATOTaBMBAET NPELIOXKEHNS MO
ero 1Cro/b30BaHuIo;

- MU3bIMaTb W peasn3oBbiBaTb [OKYMEHTbl M3 CBOEro (OHAa B COOTBETCTBMM C MOPSAKOM
NCKNOYEHNS [JOKYMEHTOB.

4.CTPYKTYPA BUBJTMOTEKN

4.1. B wrat 6MbnnoTekn BXOAAT 2 6MOAMOTEKaps, BbIMOMHAKWME DYHKUMM HO CleayHoLmM
Hanpas/ieHNsM.

- (hopMUpOBaHMe 1 opraHun3aums QoHaa;

- opraHu3aums 6menorpagMueckon AesTeNbHOCTY;

- 06CNy>XMBaHMe NoMb30BaTeNieil Ha abOHEMEHTE;

- 06CNyXXMBaHWe MoNb30BaTENEN B YATA/ILHOM 3a/1€;

- MaccoBasi paborTa.

4.2. PabOTHUKM GMBGMMOTEKM HA3HAYaKTCA Ha AO/MKHOCTM M 0CBOGOXKAAKTCA MPUKA30M
3aBeaytoulein b® FAMNOY HCO «HOKKul».

4.3. JJ0:DKHOCTHble UHCTPYKLUMM pabOTHUKOB 6UG/IMOTEKM NMOANUCHIBAIOTCS 3aBefyHOLLEN
B® FAMOY HCO «HOKKuW».

5. PUNNHAHCUPOBAHWE.

5. [ Pacxofbl Ha cogepXaHue 6MBGMMOTEKM M KOMMMEKTOBaHWE (hoHAa MpeaycmaTpuBaroTcs B

CMe3 e pacxofoB (unuana.

5. 2. cpefcTBa, NOMYYeHHbIe 3a MPefoCTaBNeHHbIe NNaTHbIE YCAyrn (CMOTPeTb «lonoXeHme o
NNaTHbIX YCnyrax »)

6. YUET. OTYETHOCTb. JOKYMEHTALNA.
6.1. bubnnoTeka OCYLUECTBNSAET OMEPaTMBHbLIA W OYXranTepCcKuii yyeT pe3y/bTaTOB CBOEW

paboTbl, BEAET CTAaTUCTUYECKYH) OTYETHOCTb B MOPSAKE, YCTaHOBNEHHOM [e/CTBYHOLLIMM
3aKoHO/aTe/lbCTBOM.



6.2. bubnmoTeka npegocTaBnseT WMHQOPMaLMI0O O CBOEA [eAaTeNbHOCTW 3aBegytowiein  bP
FALKOY HCO «HOKKul» 1 byxrantepuu.
6.3. BubnnoTeka oCyLLECTBNSET BeAeHNE CrefytoLein JOKYMeHTaLuu:
- VIHBEeHTapHas KHUra;
- KH/ra CyMMapHOro y4eTa;
- AHEBHUK BMOINOTEKMN;
- KaTaJIoXKHble KapTOTeKW:
- (hopMyNnsApbl YUTaTENEN;
- CMpaBKK1 1o 06ecrnevyeHHOCTN KHUXKHOIO (hoHAa;
- OTYEeTbI paboTbl 6UGMOTEKM;
-nnaH paboTbl Ha y4eOHbIN rog,

7. TIPABA V1 OBASAHHOCTW BUBJTMOTEKW MO OBC/TYXXNBAHWIO
MNOJIb3OBATEJNEWN.

BUBJTMOTEKA OBA3AHA:

7. 1 CBoeil [eATeNbHOCTHIO 06ecneynBaTbh peaM3aumio MpaB rpaxpaaH, YCTaHOBEHHbIX
HacToAwyM ®PefepasibHbiM 3akOHOM « O 6ubnmMoTevyHoM fenex». bBubnmoteka o6cnyxmnBaet
nosib3oBaTeneld B COOTBETCTBUM C MpaBUiaMU MONb30BaHMA OUGIMOTEKON U AeNCTBYIOLLMM
3aKOHOAATe/TIbCTBOM.

7.2. CopencTBoBaTh (HOPMUPOBAHMIO Y MO/b30BaTeNlen MHMOPMALMOHHBIX MOTPeGHOCTENR,
NPUHUMATb MePbI MO NPUBMEYEHWIO MO/Mb30BaTe/Nel B GUOGNNOTEKY.

7.3. CoBepLUeHCTBOBaTb 6MONMOTEYHOR, BMGIMOrpanMyeckoe, CrNpPaBoOYHO - MH(OPMALMOHHOE
06CNy)XXV BaH Ve NoNb3oBaTesein.

7.4. ObecneunBaTb BbICOKYI Ky/bTypy O6CNY)XMBaHUA uuTaTeneid, okKasblBaTb MM MOMOLb B
BblOOpe HEOO6XOAMMbIX W34AHWA W MHbIX MaTepuasioB MyTeM YCTHbIX KOHCY/bTauui,
npefocTaB/eHMe B UX MO/b30BaHME KaTaoroB 1 KapToTek.

7. 5. OcyLWecTBATb YUET, XpaHeHUe M UCMO/b30BaHUe, HaxXoAAWmMXcs B (oH4e BMOIMOTEKN,
[0K0 MEHTOB B COOTBETCTBUM C YCTAHOB/IEHHLIMMW MPaBUIaMu.

CoTpyyHMK 61BAMOTEKN MPU Bblgadve [OKYMEHTOB 005i3aH TLlaTe/IbHO NpocMaTpusath WX W. B
CNyyae O6GHapy>XeHWUs B HUX Kakux- M60 [AedeKToB, fenaTb COOTBETCTBYHOLLME MOMETKM Ha
BblJaHHOM [IOKYMEHTE.

7.6 .CucTemaTUyecKu crneuTb 3a CBOEBPEMEHHLIM BO3BpaLLEHMEM B OMOMMOTEKY BblAaHHbLIX
No/Nb30BaTeNAM [OKYMEHTOB.

BUBJTMOTEKA MMEET TIPABO:

7. 7. CamMOCTOATENbHO ONpefensTh COAePKaHue Y KOHKPETHbIE (DOPMbI CBOEI LeATeNbHOCTM

B COOTBETCTBMM C LeNsMu U 3aa4aMu, YKasaHHbIMK B [0n0XeHUn 0 6ubnmnoTteke

B® FAMNOY HCO «HOKKuW».

7.8. OnpegensTb B COOTBETCTBMM C NpaBuiaMi Mo/b30BaHUA 6UG/IMOTEKON BUAbI U pa3Mepbl
KOMMNeHcaumuy youepba HaHeCEHHOrO MO/b30BATENAMU.

7.9. Onpefenatb nepeyeHb M CyMMY MNAaTHbIX YCnyr (MCXO4A M3 3KOHOMUYECKMX pacyeToB
byxrantepun).

7. K). CamocTosTeNIbHO OMpesensTb UCTOYHUKN KOMIJ/IEKTOBaHUS CBOEro (hOHa.

7. 11. YcTaHaBNMBaTb CPOK MO/b30BaHNS AOKYMeHTaMM (MOBbILLIEHHOMO CMPOCa).

7. ]2 .B3umaTb [eCATUKPaTHYK) CTOMMOCTb KHWF, YTepsiHHbIX uuTatenamu. CTOMMOCTb
[010 MEHTOB OMpesenseTcs Mo LeHaMm, LeliCTBYIOLLMM B COBPEMEHHBIX PbIHOYHbLIX YC/OBUAX.
7.13 .Jluwatb yATaTeneid, HapyLlatoLWmx npasuna nosb3oBaHus 616IMOTEKOR, nNpasa
Nonb30BaHWUA 6MBINOTEKON Ha ONpeseNieHHbIA CPOK.



8. MPABA N OBA3AHHOCTW MOJIb3OBATE/IEN:

8.1 .MpaBo Nonb30BaTLCA OMONMOTEKOW WMEKOT LUTATHblEe COTPYAHWKMW, W CTYAEeHTbl huivana
Apyrvie nmua o6Cny>KMBatoTCH TOMIbKO B YNTASIbHOM 3a/1e.

8. 2.11onb30BaTeNlb UMEET NpPaBo GecrnnaTHO Nony4varb B 6MBIMOTEKE MH(OPMALMIO O HAIMYMK B
OMGMoTEYHOM (DOHAE KOHKPETHOIO AOKYMEHTa.

8. 3. 3anucb npenogasaTenieil U COTPYAHMKOB (hnnmana Npov3BOAUTCA NPU NPeAbSBIEHN
nacnopra.

8. 4.3anncb CTYEeHTOB AHEBHOIO OTAENIEHNS NPOU3BOANUTCA MO CTYAEHYECKOMY OUNETY.

8. 5.3anu1cb CTYAEHTOB 3a04YHOM0 OTAENIEHUS NPOM3BOAMTCA MO 3a4ETHLIM KHWKKaM C
npeAbsBIEHEM NacnopTa.

8. 6. ExxerogHo ¢ 01.09. 6161noTeKa NPON3BOAUT NepeperncTpaumio nosb3oBaTeNei.

MONB3OBATEJ/INN MMEKOT TNPABO:

- MonyyaTb BO BpeMEHHOE M0/b30BaHMEe AOKYMEHTbI U3 )oHAa 6BIMOTEKM.

- MNMonb3oBatbca 6MB6MOrpathnyecKnM, CnpPaBoYHO-NHPOPMALMOHHBLIM 06C/TYXKMBAHNEM.
- MpuHMMaTL yyacTvie B MeponpusaTUsX, NPOBOANMBIX 61MGINOTEKON.

- Monb3oBatbCcs NAaTHLIMKU ycyramm 6UGANOTEKN COMNAacHO MepPeyHHo.

MNOJIb3OBATE/Ib OBA3AH:

- Cobntogatb MpaBuna Nonb3oBaHWst 6UBIMOTEKON.

- BepeXXHo OTHOCUTLCA K [OKYMeHTaM, MosyYeHHbIM U3 (hoHAa 6ubnmoTtekn. Bosspalatb MxX B
YCTaHOBNEHHbIE CPOKMW.

- BepeXkHO OTHOCUTBLCA K MMYLLLECTBY GUGINOTEKMN.

- He BbIHOCWUTb M3 MOMELLEHNS BMONMOTEKM OOKYMEHTbI, C/IM OHWM He 3anucaHbl B yuTaTe-
NbCKOM (hopMmy/ispe.

- Mpy nonyyeHnn AOKYMEHTOB TLUATENbHO MPOCMOTPETb UX. B C/yyae OOGHapY>KEHMSI KaKux-
nn6o aedeKToB CO06LLMTL 06 3TOM 61BIMOTEKApHO.

- ['lo OKOHYaHMM Y4eBHOro ceMecTpa caaTb B 6MGIMOTEKY BEHO UMEIOLLYHOCSA NUTEepaTypy.

- He BbIHMMATb KapTOUYeK U3 KaTa/loroB M KapToTeK.

- MNonb3oBatenu, HapylumBLLne «[paBuna NONb30BaHMS» U NPUUMHMBLLVE YLIEPO GMOBMOTEKE,
KOMMEHCUPYIOT €ro B CheayrolemM Mopsiake : Mpy yTpate Wi nopye AOKYMeHTa 06s3aHbl
3aMeHUTb WX COOTBETCTBEHHO TakKUMK K€ WM MPU3HAHHLIMW PaBHOLEHHbIMK, a npu
HEBO3MOXXHOCTM 3aMeHbl - BO3MECTUTb WX WHAEKCUPOBAHHYK CTOMMOCTb B [EeCATUKPATHOM
pasmvepe.

- CTOMMOCTb YTpayeHHbIX, UCMOPYEHHbIX AOKYMEHTOB OMpeaenseTca rno LeHam, AefCTBYIOLLMM
B COBPEMEHHbIX PbIHOYHBIX YCMOBUSIX.

- 3a HapyLleHMe MpaBua YyMTaTeNIM MOryT ObITb NIWLLIEHbI NpaBa No/b30BaTbCs 6GUBIMOTEKON Ha
onpegeneHHbI CPOK.

CornacoBaHO HOPUCKOHCY/bT : C.B. Apocnasuesa/



